Nayara Moraes Dixon
Cell: (602) 820-5161
nayaracida@gmail.com
LinkedIn: https://www.linkedin.com/in/nayaradixon/

Education: Arizona State University: Tempe, Arizona

Bachelor of Arts in Secondary Education-English (Summa Cum Laude) May 2010
Bachelor of Arts in Literature (Summa Cum Laude) May 2010
Master of Education in Higher and Postsecondary Education (3.78 GPA) December 2012
Master of Arts in Social & Cultural Pedagogy (4.00 GPA) May 2016

Professional Experience:

Assistant Director, International Recruitment Initiatives: January 2024-Present
Admissions Services, Arizona State University

e Recruit international students for Arizona State University by participating in educational fairs across the United
States and globally, with a focus on Brazil, Peru, Angola, Cape Verde, Mozambique, Portugal, and Italy. Provide
ongoing support to international students throughout the ASU admissions process, and deliver informative
presentations to students, parents, and counselors about undergraduate, transfer and graduate admissions.

e Lead the Beca Cometa Scholarship program, assisting Peruvian students choose ASU, which enrolled the most
students among the top 8 elite US universities for Fall of 2024. These efforts increased the enrollment numbers
by 550% comparing from Fall 2023 to Fall 2024.

e Oversee the Passaporte para o Futuro Scholarship program for Brazilian students, guiding them in selecting
Arizona State University (ASU) from the top 200 universities ranked by Times Higher Education. Successfully
assisted 33 of 35 scholars in applying and gaining full admission for Fall 2025, with continued support throughout
the enrollment process.

e Collaborate with different exchange organizations and local high schools throughout the United States to reach
out and support high school exchange students under the J-1 and F-1 visas that wish to learn about higher
education studies in the United States.

e Lead two professional staff who are the recruiter coordinators for the Middle East and South America regions.

e Lead and mentor a team of 25 volunteer student ambassadors in the Unibuddy platform, fostering university
pride and effective representation.

e Support and lead a team of 6 peer admissions representatives that work for the admissions international team.

e Efficiently manage financial documentation for an international team of 15 members.

International Recruitment Senior Coordinator: May 2022-January 2024
Admissions Services, Arizona State University

e Recruited international students for the university by actively engaging in both physical and virtual educational
events, collaborating with key organizations such as EducationUSA, BMI, Beca Cometa, NOVVA, Begin Group, FPP
and others. Additionally, conducted visits to various international schools, with a specific emphasis on South
America, Portugal, Italy, and Spain.

e Delivered information sessions in person and online about ASU to students, parents and counselors.

e Efficiently managed financial documentation for the international team's needs.

e Provided daily support to students by clarifying ASU's undergraduate and graduate admission criteria through
communication channels such as Salesforce, Zoom consultations, face-to-face meetings, and phone
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conversations. Successfully handled over 7,000+ cases and conducted 700+ Calendly appointments since joining
ASU.

e Lead and mentored a team of 25 student ambassadors, fostering university pride and effective representation.

e Supervised, recruited, and trained peer admissions representatives to work for the admissions team.

e Provided valuable support to the team's daily operations, including schedule management and assisting in the
continuous onboarding of new staff members.

o Achieved a remarkable 23.6% increase in international student enrollment, with 13,375 students in 2022
compared to 10,821 in 2021. This success is credited to collaborative efforts with the admissions team across
various initiatives.

International Recruitment Coordinator: January 2021-May 2022

Admissions Services, Arizona State University

e Recruited international students for the university by actively engaging with them in both physical and virtual
educational events and fairs. My assigned region was to recruit students from South America and transfer
international students from different universities and community colleges.

® Prepared and delivered information sessions in person and online about ASU’s undergraduate programs to
students and their families.

e Provided daily support to students by clarifying ASU's undergraduate admission criteria through communication
channels such as Salesforce, Zoom consultations, face-to-face meetings, and phone conversations.

e Assisted the team with various office duties, including creating schedules, organizing expenditure request
documents for team members registering for fairs, providing customer service at the front desk of the Student
Services Building at ASU, and supporting students, their families, and staff.

International Affairs Director: May 2010 — May 2020

O.C.E.A.N — (Organization for Cultural Exchange Among Nations)

Recruited, screened, and supervised 100+ international high school students annually for the exchange program,
with a strong focus on building partnerships with international agencies. Led in-person trips and strategic
planning efforts to establish collaborations with agencies from countries including Brazil, Colombia, Costa Rica,
Ecuador, France, Germany, Mexico, Slovakia, Spain, and others.

Assisted international students in choosing the cultural exchange program that would fit their needs, budgets,
and goals.

Recruited, screened, and supervised 100+ volunteer host families each year to host exchange students.
Recruited, screened, and trained 100+ area representatives each year.

Conducted research to write informational brochures targeting various countries.

Translated materials from Portuguese to English and vice-versa.

Counseled exchange students and host families during the school year.

Organized and presented workshop materials at student orientations for over 100 exchange students each year.
Organized and updated records, team calendars, contracts, agreements, brochures, and other documents as
needed.

Participated in the CSIET (Council on Standards for International Educational Travel) each year to learn the
current events, policies and procedures pertaining to international student exchange programs.



Teaching Experience:

January 2008 - January 2010

e Gained hands-on teaching experience through internships at Tempe High School (Spring 2008), Connolly Middle
School (Fall 2008), and McClintock High School (Spring 2009), followed by a student teaching role at Dobson
Academy (Spring 2010). Designed and delivered engaging lesson plans, integrated technology to enhance
learning, and chaperoned a middle school field trip to the Grand Canyon.

Non-Profit Leadership & Community:

International - Association of College Admission Counseling Member
Volunteer Host Family to an ARISE exchange student from Brazil
International Rescue Committee (IRC) - Intake Volunteer

Dobson Academy - Student volunteer

Awards & Certificates:

Academic Enterprise Enrollment Leadership Institute Program
Sun Award

Supervisor Development Program (Arizona State University)
Developing a Diversity, Inclusion and Belonging Program
Managing Your Calendar for Peak Productivity

U.S. State Department Local Coordinator Training Certificate
President Barack Obama’s Gold Volunteer Service Award

Additional Information:

ARISE USA (Association Representing International Student Exchange) Co-Founder & ARO 2020-Present

2024-2025

August 2023-June 2025
August 2022-December 2022
January - December 2020

May 2026
May 2022, Nov 2023, Dec 2025, May 2026
October 2024
December 2020
December 2020
May 2020-2025
April 2010

e Expertise with cultural exchange regulations and laws pertaining to J-1 and F-1 visas within secondary and higher

education contexts.

® | am the Alternate Responsible Officer for the ARISE USA exchange program where | am authorized to update

and maintain DS-2019 records in SEVIS.

e | am fluent in reading and writing Brazilian Portuguese and have a low intermediate proficiency in Spanish.
® Experience in Airtable, Concur, Dropbox, Google Drive, Jabber, JotForm, Microsoft Office, OneDrive, PeopleSoft,

Salesforce, Wix and Zoom.



