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PROFESSIONAL PROFILE
Senior university administrator and strategic operator with 15+ years of experience supporting institute directors and executive leadership in launching, scaling, and sustaining complex, donor-funded research and education initiatives. Proven track record in institute operations, strategic planning, board and donor engagement, fundraising support, faculty coordination, and global program delivery, particularly in energy, carbon management, and sustainability systems.
Trusted partner to senior academic leaders, translating vision into executable plans, managing cross-unit coordination, and ensuring operational excellence across finance, HR, partnerships, communications, and governance.

CORE STRENGTHS (Director-Support Focused)
· Executive & Director-Level Support
· Institute Operations & Governance
· Strategic & Business Planning
· Advisory Board & Stakeholder Coordination
· Donor & Partner Engagement
· Budgeting & Financial Oversight
· Faculty & Program Integration
· Research Development & Grant Strategy
· Global Programs & Public Engagement
· Cross-Unit University Collaboration

PROFESSIONAL EXPERIENCE
Associate Director
Global Institute for the Future of Energy, Arizona State University
March 9, 2026–Present
· Support the establishment and operation of a university-wide institute focused on global energy literacy, evidence-based discourse, applied research, and public engagement.
· Coordinate planning and execution across education, research, partnerships, communications, and institute operations in collaboration with ASU leadership and faculty.
· Help translate the Institute’s strategic priorities into operational plans, budgets, timelines, governance processes, and measures of impact.
· Support development of energy learning programs for public, K–12, undergraduate, and graduate and executive audiences.

Associate Director of Operations
Center for Negative Carbon Emissions (CNCE), Arizona State University
October 2021 – March 2026
Senior operational and strategic partner to Center leadership supporting growth, external engagement, and institute-scale initiatives in carbon management.
Director & Institute Support
· Serve as primary operational support to Center leadership, translating strategic vision into annual plans, budgets, staffing models, and execution timelines.
· Coordinate leadership priorities across research, education, external partnerships, and communications.
· Prepare briefing materials, strategy documents, and updates for senior university stakeholders and external partners.
Institute Operations & Strategy
· Lead strategic planning efforts supporting Center growth and long-term sustainability.
· Oversee financial management, HR planning, space planning, and operational readiness.
· Supervise staff and students; manage workflows across multiple concurrent initiatives.
Program & Curriculum Development
· Project director for the Direct Air Capture (DAC) Hub, coordinating multi-institutional partners.
· Co-lead development of a Carbon Management Graduate Certificate and Undergraduate Minor, aligning faculty, curriculum, and institutional approvals.
External Relations & Business Development
· Execute and manage NDAs and MOUs with industry, government, and NGO partners.
· Support donor and partner engagement efforts through proposal development and strategic alignment.
Research & Funding Development
· Led development and submission of the DAC Hub proposal ($25M / 2 years).
· Co-led carbon management component of the Innovation Engine proposal ($160M / 10 years).

Project Manager, Business Development
LightWorks®, Arizona State University
July 2015 – October 2021
Senior project manager supporting institute directors and executive leadership across energy and sustainability initiatives.
Director-Level Support
· Acted as operational lead for director-driven initiatives, managing execution across faculty, staff, and external partners.
· Developed strategic plans, budgets, and performance metrics aligned with institute goals.
Institute & Program Development
· Supported creation and integration of nine new research centers in strategic focus areas.
· Coordinated proposal development, outreach, curriculum activities, and public engagement.
Board, Donor & Partner Engagement
· Managed portfolio of 34 strategic external relationships, including industry and international partners.
· Executed nine MOUs and six NDAs.
· Supported donor-facing proposals and briefings.
Fundraising & Impact
· Supported $124M in proposals submitted; $55M awarded.
· Coordinated 20+ major conferences and events, supporting global visibility and stakeholder engagement.

Development Officer
LightWorks®, Arizona State University
July 2014 – July 2015
· Supported senior leadership in fundraising strategy and partner development.
· Maintained and expanded a portfolio of 30+ strategic partners, including international collaborators.
· Supported $103M in submitted proposals; $18M awarded.

Project Coordinator
LightWorks®, Arizona State University
August 2012 – July 2014
· Early-career role supporting institute leadership in strategy execution, research coordination, and external engagement.
· Contributed to $54.6M in funding awarded with a 21% proposal success rate.
· Supported energy education initiatives, faculty integration, and major public-facing events.


TEACHING & EDUCATION LEADERSHIP
Teaching Faculty
Mary Lou Fulton Teachers College, ASU
2013 – 2022
· Instructor, SCN 400: Sustainability Science for Teachers
· Topics: systems thinking, energy transitions, governance, futures thinking, and public engagement.
· Direct relevance to Institute’s K–12 and public learner missions.

EDUCATION
Professional Science Master’s (P.S.M.) – Science & Technology Policy (Energy)
Arizona State University
Bachelor of Science – Kinesiology
Arizona State University

PROFESSIONAL AFFILIATIONS & LEADERSHIP
· Senior Global Futures Scientist, ASU (2021–Present)
· Affiliate Faculty, Global Security Initiative (2018–Present)
· ASU Leadership Academy Fellow
· Project Management Professional (PMP), PMI (2014)

SELECTED PUBLICATIONS & PRESENTATIONS
(full list available upon request)
Peer-reviewed publications and policy reports spanning energy governance, health, social systems, and public engagement.

