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PROFESSIONAL SUMMARY
With 20+ years of experience in inventory management, procurement, and records management, I specialize in improving processes, cost management, and team development. I have over 10 years of experience in training teams to excel in fast-paced environments and consistently achieving organizational goals. 

EXPERIENCE

Supply Technician								Jan 2023 - Present
MCAS Cherry Point Logistics, MCAS Cherry Point, NC
Initiated and managed the procurement of furniture, fixtures, and equipment (FF&E), completing $6.8M in purchases over two years using a government credit card, contracts, Military Interdepartmental Purchase Requests (MIPRs), and Wide Area Workflow (WAWF) to meet the needs of Air Station military units, security, housing, aviation, and facilities.
-Requested funding for Military Construction (MILCON) and Naval Facilities (NAVFAC) construction initiatives totaling $5,882,661in MIPRs and submitted approved documentation. Also assisted Air Station first responders and 2d MAW headquarters with equipment acquisition requests totaling $406,592.
-Coordinated delivery and receipt of over 100 FF&E items annually, ensuring accurate tracking, compliance with schedules, and resolution of discrepancies in collaboration with the warehouse team and vendors.
-Managed procurement of specialized equipment through DLA for 5+ Air Station units, ensuring accurate and timely delivery, addressing procurement issues, and maintaining operational continuity.
 
Tools and Parts Attendant							Mar 2015 - Jan 2023
Fleet Readiness Center East, MCAS Cherry Point, NC
-Managed the supply area of a tool room with over $30,000 in tools and $10,000 in hazardous materials, ensuring sufficient stock of essential supplies and compliance with Fleet Readiness Center procedures.
-Conducted weekly and annual inventories of tools and hazardous materials, tracked 5 to 15 material authorization requests weekly, and initiated timely disposal of unserviceable tools to maintain inventory accuracy.
-Utilized Microsoft Excel and Outlook to manage tool room inventory, track over 30 brands and types of safety and consumable assets, and create detailed reports on hazardous material shelf life, ensuring accurate, up-to-date records for inventory and financial accountability.
-Ensured OSHA compliance by maintaining safety standards in the storage, handling, and disposal of hazardous materials and tools, conducting regular safety inspections, and training team members on proper safety protocols.

 Command Level Training Manager 						Mar 2012 - Apr 2013
United States Marine Corps, Cherry Point, NC
-Coordinated training schedules for over 500 active-duty Marines, gathering feedback and recommending adjustments.
-Ensured accurate reporting of training statistics and scheduled 12 or more training events per quarter.
-Managed and supervised four employees, providing leadership in scheduling, document preparation, and customer service.
-Oversaw the Motor Transport and Heavy Equipment Licensing Program, maintained filing systems for training and licensing documents and assisted with travel, equipment sourcing, and organized transportation for training events.

Heavy Equipment Dispatcher							Mar 2006 - Mar 2012
United States Marine Corps, Cherry Point, NC
-Scheduled heavy equipment assets for more than 15 daily requests, maintaining files for 50 vehicles.
-Monitored and scheduled maintenance for equipment using MS Excel and Access, ensuring timely repairs.
-Managed work orders, training schedules, and provided clerical support to the Heavy Equipment Officer.
-Led daily logistics for equipment transport and maintenance during deployment in the Middle East.
-Supervised four personnel, ensuring attendance, training, and accountability.
-Trained over 500 Marines in suicide prevention.

Heavy Equipment Operator							Apr 2004 - Mar 2006
United States Marine Corps, Okinawa, Japan
Apr 2004 - Mar 2007
-Operated nine types of construction vehicles and performed preventative maintenance.
-Scheduled and tracked vehicle maintenance using MS Excel, and managed training schedules.
-Supervised 21 Marines during a relocation to Iwo Jima, ensuring safe operation of construction equipment.

IMRL Manager/Inventory Specialist 						Jun 2000 - Apr 2004
United States Marine Corps, Jacksonville, NC
-Managed inventory of over $1M in aircraft maintenance equipment, performing regular audits.
- Utilized MS Excel and Outlook to process shipments and maintain inventory accuracy.
-Issued tools, tracked requisitions, and maintained records for Individual Material Readiness List (IMRL).
-Conducted annual inventories, ensuring compliance with Navy and Marine Corps policies.


EDUCATION

Dual Master of Business Administration / Master of Legal Studies		Aug 2025 - May 2027
Concentrations in Supply Chain Management and Contract Management
Arizona State University, Tempe, AZ

Bachelor of Applied Science – Leadership and Regional Commerce		Jan 2024 - May 2025
University of Arizona, Tucson, AZ

Bachelor of Arts - Human Resource Management				Jun 2015 - Jan 2024
University of Arizona Global Campus, Chandler, AZ
